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IMAGE PERMISSION AND USE AGREEMENT 
 
 This Image Permission and Use Agreement (“Agreement”) is entered into on 
___________________ (“Effective Date”) between _____________________ (“Authors”), who 
are affiliated with ______________________________ and Virginia State University (“VSU” 
and “University”), an education corporation with its principle offices in South Chesterfield, 
Virginia, and its affiliated academic branches and institutions. 

The University maintains an extensive archive of documents and other media. The 
University, through its Special Collections and University Archives (“VSUSCA”) at its Johnson 
Memorial Library, manages those archives. The University grants permission for use of select 
archive media to publishers, producers, and authors under specific conditions. Authors seek to use 
specific media in their upcoming publication and would like to enter into this use agreement with 
University.   

AGREEMENT 

A. For other good and valuable consideration, the receipt and sufficiency of which is 
acknowledged, University hereby grants Authors, Publishers and his/her/its agents, 
successors, assigns, to non-exclusive license to use the Licensed Materials for their 
publication tentatively titled ______________________________________ and all 
versions thereof, including republication and all promotional materials relating thereto 
(“Project”) or any parts thereof.  

 
B. Specifically, Authors are granted permission to use media shown in Exhibit A.  

C. Permissions for publication or exhibition is for one time, one edition, on-publication use 
only. Additional uses for separate, new, or travelling exhibitions or publications or for 
future editions of publications and exhibits require additional fees and contracts. 

 
D. Only original reproductions supplied by Virginia State University Special Collections and 

Archives may be used for publication or exhibition. Use of materials held in VSUSCA 
copied from other sources is prohibited. 

 
E. Images are not to be altered or cropped in any way without prior approval by VSUSCA. If 

the altered image is approved, “Detail” must be noted in the caption. 
 

F. The license to reproduce may not be transferred to a third party, nor may any photographic 
materials, its derivatives or digital files be transferred to any other user. 
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G. Virginia State University Special Collections and Archives reserves the right, at its sole 

discretion to deny license to reproduce to any applicant without explanation. 
 

H. Virginia State University Special Collections and Archives assumes no responsibility for 
resolving questions of copyright. The granting of publication of exhibition permission by 
Virginia State Special Collections and Archives does not remove the author’s and/or 
publisher’s responsibility to clear copyright and to guard against the infringement of rights 
that my be held by others. 

 
I. The University grants to the Author and Publishers permission to use of University’s name 

in connection with the promotion of the Program and related funders/distributors 
(“Promotional Items”) in all media now or after known, worldwide, in perpetuity. 
University agrees that Producer is under no obligation to use the Licensed Materials or 
Promotional Items in the Project or otherwise. University agrees that University has no 
rights to the Program or Promotional Items or to any derivatives or benefits of either.  

 
J. The Authors and Publishers warrant that their project will in no way negatively impact or 

effect the reputation of the University or the Commonwealth of Virginia.  
 

K. University represents and warrants that it has the right, capacity, and authority to enter into 
this agreement and that the Licensed Materials are wholly original to University and not 
copied in whole or in part from any other work and do not and will not infringe upon the 
copyright, literary, or other rights of any person or entity. 

 
L. The rights University has granted in this agreement will not violate any law, infringe on 

third-party rights, or conflict with or violate any commitment or understanding University 
has with any other person or entity. 

 
M. No payments will be required to be made to any person or entity in order for Producer to 

use the Licensed Materials or Promotional Items; however, should additional requests be 
made, the University has the right to seek reimbursement for costs and expenses.   

 
N. University represents and warrants that University has not and will not accept or pay any 

money, service, or other valuable consideration for the inclusion of any plug, reference, 
product identification, or other matter in any material prepared or performed hereunder.  

 
O. Please Note Copyright Restrictions May Apply. Under the copyright law of the United 

States (Title 17, U.S. Code); “Libraries and archives are authorized to furnish a photocopy 
or reproduction if it is not to be ‘used for any purpose other than private study, scholarship, 
or research.’ If a user makes a request for, or later uses a photocopy or reproduction for 
purposes in excess of ‘fair use,’ that user may be liable for copyright infringement.” 

 
P. Copyright law protects unpublished as well as published materials. If you wish to use either 

published or unpublished materials from our collections in a publication or exhibit you 
must determine whether the work has passed into the public domain and is no longer under 
copyright protection or find the copyright holders and get permission to use the material. 
For help with this matter, please visit WATCH: Writers Artists and Their Copyright 
Holders database at the University of Texas at Austin: http://norman.hrc.utexas.edu/watch.  

http://norman.hrc.utexas.edu/watch
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Q. Authors will offer the University a credit contained in the Project and on Promotional 
Material and that credit shall read “Virginia State University Special Collections and 
Archives.”   
 

R. Authors agree that any contacts with the University will be made through and to the 
following person:  

 
Elsie Weatherington 
Dean, University Libraries 
Box 9406 
Johnston Memorial Library 
Virginia State University, Virginia 23806 
Email: eweatherington@vsu.edu 

 
S. This agreement will be governed by, interpreted, construed, and enforced in accordance 

with the laws of the Commonwealth of Virginia. This agreement represents the entire 
understanding of the parties and no officer, employee, or representative of Producer has 
made any representation or promise (express or implied) in connection with this 
agreement, or the subject matter hereof, that is not contained herein. This agreement may 
not be amended unless agreed to by both parties in writing. 

 
PHOTOGRAPHS/DOCUMENTS TO BE USED  

Please include title and where found. If more than six photographs 
are requested, please attach an additional page.  

1.)___________________________________________________________________________  

2.)___________________________________________________________________________  

3.)___________________________________________________________________________  

4.)___________________________________________________________________________  

5.)___________________________________________________________________________  

6.)___________________________________________________________________________  

 

PLEASE NOTE: THE GRANTING OF PUBLICATION OR EXHIBITION PERMISSION BY 
THE SPECIAL COLLECTIONS AND UNIVERSITY ARCHIVES OF JOHNSTON 
MEMORIAL LIBRARY DOES NOT REMOVE THE AUTHOR’S AND/OR PUBLISHER’S 
RESPONSIBILITY TO GUARD AGAINST THE INFRINGEMENT OF RIGHTS, INCLUDING 
COPYRIGHT, THAT MAY BE HELD BY OTHERS.  
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By signing, the Parties represent that they agree to these terms and have authority to enter into 
this Agreement. 

By: Date: 
Author 

By: 
Printed Name 

By: Date: 
  Author 

By: 
Printed Name 

By: Date: ____ 
Author 

By: 
Printed Name 

By: Date: ____ 
Author 

By: 
Printed Name 

VIRGINIA STATE UNIVERSITY 

By: Date: ____ 
VSU Authorized Representative 
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