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Purpose

The purpose of this policy isto identify the individua postions authorized to meke
final hiring decisons and extend offers of employment. Itsintent isto ensure that the
Univergty=s hiring practices are consstent with state requiremerts for hiring and
employment offers.

Hiring Authority

The Department of Personnd and Training Policy No. 2.10, Section E, Hiring, definesthe
hiring authority as Athe individua meking the find hiring decison.@

The Bylaws of the Board of Vidtors of Virginia State University, Articlellll,
Adminigtration, Section |, Sates that the President Amay appoint al personsto serve
on the adminigtrative staff and faculty of the University, except gppointments at or
above the Vice Presdent level which shdl be subject to the gpprova of the Board.f

Policy

The hiring authority for dl classified and contractud positionsis the President. This authority is
delegated by the Presdent to the Provost, Vice President for Academic Affairs, Vice President

for Adminigtration and Finance, Vice Presdent for Development, Vice President for Student

Affarsand the Chief of Staff for pogtionsin units under thelr supervison. The President isthe

hiring authority for dl units under hisdirect supervison: Human Resources, Development,
Office of the Presdent and University Relaions.



PAGE 2

Procedure Number: 205
Procedure Name: Hiring Authority
V. The hiring authority has the following respongbilities

VI.

a Review the sdlection documentation for gpplicants interviewed;

b. Sdlect the candidate for the position;

C. Send the selection documentation to the Human Resources Office; and
d. Notify persons interviewed but not selected of the hiring decison.

The Human Resources Office has the following responsbilities:

a Ensure that the recruitment and selection processes are conducted in compliance
with state and Univerdty requirements,

b. Make dl offers of employment (verba and written); and
C. Send an employment offer |etter to the find candidate.
These respongbilities cannot be delegated to the Vice Presidentia level.

Any requests for exception to this policy must be submitted in writing and gpproved by the
President.
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