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(GQuidelines for \WWomen

“|n an interview your attire Plays a supporting role”



What your Clothcs say about You!

|n an interview your attire Plags a suPPorting role.

Your conduct, your intchcrsonal skills and your abilitg to articulate intc“igcnt and

well thought out responses to qucstions are the most imPortant clcments.

APProPriatc attire supports your image as a person who takes the interview process
scriouslg and understands the nature of the industry in which you are trying to

bccomc employed.

Be aware that in some industries, customer contact and image Prcscntccl to the

customeris critical. |n such industries, your attire will bcjudgcc! more critica”g.
Your attire should be noticed as bcing appropriatc and wc]l-—ﬁtting, but it should not
take center stage. If you are Primarily remembered for your interview attire, this is

Probablg because you made an error injudgmcntl

Drcssing nicc[y and aPProPriat613 isa comP[imcntto the person you meet, so if in

doubt, err on the side of clrcssing better than you might need to.

Fvenif you are aware that cmPloyccs of an organization dress casua"y on thcjob,

dress up for the interview unless you are spccimcicallg told otherwise by the cmplogcr.

Never confuse an interview or business function with a social event. Don't dress fora

Partg ora datci

uit:

A two~Piccc matched suit is always the best and safest choice.

(onservative colors/{:abn’c;

Navy and dark gray —are safe.
Othcr color trends may come and £0, avoid the extremes.

Solids orvery subtle weave patterns or Plaids are safest.
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Donr’t confuse club attire with business attire. If you would wear it to a club, you

Probablg shouldn’t wear it in a business environment.

Suit: Wear a two-Piccc matched conservative suit in a dark color with a coordinated

bIOUSCQ

Skirt |cngtf15: Much of what you see on television that masqucraclcs for Pro{:cssional
attire is actua”y inaPProPriatc for a work environment. Your skirt should cover your
thigl'ls when you are seated. 5howing a lot of thigh makes you look naive at best,
foolish at worst. A skirt that ends at the knee when you're standing looks chic and
Profcssional. Longcr skirts are Prof:cssional too; just make sure tlﬂcg are narrow
cnouglw not to be bi"owing, but not so narrow that you can’t climb stairs comlcortablg.
Ask 3oursclmc whether it will be distracting or reinforce your image as a person who
looks aPProPriatc for a business environment or gathcring. High slits in skirts are not
aPProPriatc. A small back, center slitina kncc~[cngth skirt is aPProPriatc. Ona calf
lcngth skirt, a slit to the knee to facilitate wa“dng and stair climbing is aPProPriatc.

Co]or/{:abric: Navy, dark gray, brown, and black is safe. Other trends may come
and £0; avoid the extremes. (Choose a solid or very subtle weave pattern or Plaid (the
kind that looks solid across a room). Wool or a wool blend is the best choice. Micro

fibers are acccPtch.

Blouses/sweaters: Underneath the suitjaclcct, wear a tailored blouse in a color or

small Print that coordinates nicclg with your suit. A fine gauge, good qualitg knit shell

is also aPProPriatc underneath your suitjackct.

chcqu/acccssorics: Wear a conservative watch. chclrg and scarf stylcs come and
£0. chp your choices simplc and lcaning toward conservative. Avoid extremes of
stglc and color. Wear only one Pair of earrings per ear. A button stg[c that fits flat
to your ear lobe in Plain golcf or silver is more businesslike. Avoid clanglg stylcs that
create distracting movement. Kings should alwags be t4-carat gold, stcrling, or
Platinum. imit Hourscl{: to one per hand, but a matched wcc}c}ing set counts as a
singlc ring. Slqp the Pin‘cic rings, also.
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(Cosmetics: chP makcuP conservative. A little is better than none for a Polishcd
look. Nails should be clean and well groomccl, and can be buffed or Polishcd. Avoid
extremes of nail lcng’ch and Polish. Check your nail Polish for chipping and wear.
Folish can be clear, a lightly tinted Pink or Pcach, or soft shades of rose, Pink, or coral.

]:ragrance: T he safest advice is not to wear any )cragrancc for an interview.

,jhoes: Should be leather or Fabric/micro fiber. Choose closed-toe pumps. OPt

for shoes in blaclc, navy, gray, or tauPe. Shoc color should match the hemline or be
darker. Coordinate shoe color with your skirt suit. chardlcss of what is in stglc,
avoid extremes; no stilettos or chunkg Plahcorms. Make certain you can walk
com{:ortablg in your shoes; hobbling in uncomfortable shoes does not convey a

Promccssional appearance.

Hosicrg: Should be Plain[y stglcd (ro Pattcrns), sheer (not oPaquc), and in neutral
colors complcmcnting your suit. A\ shade matching your skin tone is safest in very
conservative industries. Avoid skin-tone colors with an orange or grccnisln cast.

Avoid high contrast between your suit and Eosicry color.

Fursc/bag: Carrging both a largc purse and an oversized briefcase creates an
ovcrloadcd, disorganizcd look Sclcct one or the other. HI you carry a purse, kccp it
small and simPlc. Purse color should coordinate with your shoes. Also, if you opt for
a purse, carry business papers in a leather notcPad ortrim Port{:olio. You may choose
to carry a small briefcase or business-like tote bag in Placc of a purse. | eatheris the

best choice for bric{:cascs; micro fiber or fine woven are also acccptablc.

Cost/c!ualitq: You are not cxPcctcd to be able to afford the same clothing as a
corporate CEOQO. Doinvestin qualitg that will look aPProPriatc during our first two
or three years on thcjob. One good qualitg suit is sufficient for ajob search if that is
all your buclgct allows. You can vary your shirt/tie/accessories.
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Cos’c/c!ualitq: You are not cxPcctcc! to be able to afford the same clothing as a

corporate C]_:__O Do invest in qualitg that will look aPProPriate cluring our first two
or three years on tlncjob. Ohne good qualitg suit is sufficient for ajob search if that is

all your buclgct allows. You can vary your shirt/tie/accessories.

Dctails:

E_vcrgthing should be clean and well Prcssccl.

Care{:ully insPcct clothes for tags, tangling or clangling threacls, and tacldng stiches
from new clothcs, etc.

No missing buttons and not lint on clothing.

Grooming tips for everyone:
Hair: Should be clean and neat.
Shoes: Should be in Polishcd condition. Make sure heels are not worn.

Dctails: No missing buttons, and no lint.

Hands: Clean Fingcrnails.

Fit: Clothes should be clean, ncatly Prcsscd and fit Propcrlg.

Smc”: Perfume or colognc should be used sParingly or not at all. No odors in
clothes.

Don’t smell like smoke.

Backpacks: | eaveitat home for an on-site interview. [or an on-campus interview,

you can leave it in the waiting room or area.



