
Granting Extensions 
 

 
If a student submits an assignment to you,  

but fails to create the Artifact correctly or attaches the incorrect Artifact,  
you can grant the student an extension so that he/she can resubmit the assignment. 

 
Follow the steps below to learn how… 

 
1. Click on the COURSES tab. 
 
2. Click on the COURSE NUMBER for the course in which the student is enrolled. 
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3. Click the ACTIVITIES sub-tab. 
 
4. Click the NAME of the assignment that the student submitted. 
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5. Click the STUDENT SUBMISSIONS sub-tab. 
 
6. Click the STUDENT’S NAME. Students whose names are bold and underlined have 

submitted assignments for you to assess. 
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7. Click the GRANT EXTENSION button. 
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This box will appear below History: 

       
 

8. Enter the requested information and click the 
GRANT EXTENSION button. 
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The history section will show the extension and the student can resubmit his/her assignment. 
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