
  
COMPLETING SURVEYS 

 
1. Log in using the username and password provided. You will see the screen below. 
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2. Click the Pending Task “Please fill out the…” 

 

 

2 

 1



 
3. Click the Survey Form Tab on the next screen to view and complete the survey. 
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4. Complete the form. 
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5. After you complete the form, click Submit.  
 

 
 
 

6. Click OK to confirm that you are ready to submit the survey. 
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7. The Task Box shows that your survey is complete. 
 
8. Click Logout to exit CampusTools™ HigherEd. 
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If you have problems or 
questions, please email 

Michelle Johnson 
mjohnso@vsu.edu. 
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