Chapter 11 CampusTools HigherEd Faculty Guide

Chapter 11 - Advisement

Advisors can use HigherEd to advise students on which courses to take based on their
degree plan. They can view the courses that the students have already taken, as well as the
students’ assessments at course and program-levels. Advisors have detailed information
available on their students’ transcripts, test scores, and other academic achievements to
enable them to make appropriate decisions.

The Advisement tab contains Students, Program Requirements, Change Program, and
Advisement Reports sections. In the Students section, advisors can browse for students,
and pull up a student’s record for advisement purposes. In the Program Requirements
section, advisors can create or revise the requirements or degree plans for specific
programs. In the Change Program section, advisors can change a student’s program. In
the Advisement Reports section, advisors can see reports that pertain to advisement.
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Students

Browsing Students
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From the Advisement tab, click on the Students link in the Side Menu to browse
students. This will bring up the Search for Students box, Figure 11.1.1, which allows you

to search for students.
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Figure 11.1.1. Search for Students box

Enter search criteria and click the Search button to bring up the Students Found box,

Figure 11.1.2.
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Figure 11.1.2. Search for Students box with Students Found box

116

www.tk20.com

© 2004 Tk20, Inc



Chapter 11 CampusTools HigherEd Faculty Guide

To view additional information about a student, click on the student’s Name. This will
bring up a student detail screen, Figure 11.1.3.

Ruth Acree Z=Back
Ruth Acree
Area A: Essential Skills
Social Security Mumber |E1QUU3A‘1U3 9 Hrs

[¥ EMGL 1101 (3 hrs) Composition | W ENGL

First Mame [Futh 1102 (3 hrs) Compostion || M MATH 1111 (3 hrs)
Collegs Alebra or figher

Miccls M
e G | Area B: Institutional Options
Rasibee [acree sk [% HIST 1112 (3 hrs) Wiorld History [~ 1DS 2210
i {1 hr) Turning Paints and Connections
& ion Mrs |
Area C: Humanities & Fine Arts
Gender © Male @& Female P
g::.se option | Option 1: ENGL 2111 or ENGL 2112 (3 hrs)
Attending Status Faltme Toroption2 | Wark Ltersture AND Elective (3 rrs) from ART
— : 1000, COMM 1110, HUMMN 2633, HUMN 2434, MUSC
cligious Affiiation Bucldhist - 1100, PHIL 1030, RELS 2130, THEA 1100
Primary Langusge E———— ¥ Option 2 HUMN 2321 AND HUMN 2322 (8 hrs)
Humanties | & I
Other Language E————
lease Sele Area D: Seience/Math/Technology
Race Black Non Hispanic A b
i . ¥ Section . Traditional Lab Science (4 hrs) fram
Emai

AZTR 1010/ 211, ASTR 10201211, BIOL
A130M110, CHEM 114071145, GEOL 112171110,
PHYS 113, PHYS 22111113 ™ ection I
Environmental Lab Science (4 hrs) from BIOL

Secondary Email

i

e - - 1230/1210, CHEM 1040, GEOL 133041310, PHYS
Phone 1140 ™ Section I Elective (3 hrs) from ASTR

- - 1000, BIOL 1331, BIOL 1333, BIOL 1335, CHEM
Classification [Crerareante =] 1030, CHEM 1146, CISM 11201110, G5C11230,

HnderGraduale GEOG 1111/1110, GEOL 1122, MATH 1112, MATH
Minar | 1234, PHYS 111211114, PHYS 221211114, STAT
= 2231, TCGT 1530
| I _>l_I e =

Figure 11.1.3. Student detail screen

On the left-hand side of the screen, you will be able to click through sub-tabs with
information about the student. The Basic sub-tab has basic information about the student.
The Contact Information sub-tab has the student’s address. The Degrees sub-tab displays
degrees earned by the student. The Certifications sub-tab lists any certifications that the
student may have. The Test Scores sub-tab displays the types of tests that the student has
taken and the score(s) for each test. The Transcripts sub-tab displays the student’s
transcript(s). The Courses sub-tab shows information about the current courses that the
student is taking and previous courses that the student has taken. The Transition Points
sub-tab shows the student’s progress through program transition points. The Assessments
sub-tab shows the student’s assessments on course binders and portfolios. The Notes sub-
tab, Figure 11.1.4, allows you to add notes about the student.
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Figure 11.1.4. Notes sub-tab

© 2004 Tk20, Inc. www.tk20.com 117



Chapter 11 CampusTools HigherEd Faculty Guide

To add a note for a student, click the add new button in the upper left-hand corner of the
Notes box. This will display the Add Note screen, Figure 11.1.5.
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Figure 11.1.5. Add Note screen

Click Add to add the note.
On the right-hand side of the screen, you will see the program requirements for the

program in which the student in enrolled. Update the program requirements, as required,
and click Save when you are finished.

Browse Students

To browse students, click on the Students link in the Side Menu of the Advisement tab,
and on Browse below Students. This will display a browse screen, Figure 11.1.6.
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Figure 11.1.6. Browse screen

To view students enrolled in a specific program, select that program from the Sort drop-
down menu and click View. Click next>> or <<previous to see additional or previous
pages of students.
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