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Youwill need a username and password ta log into CampusTools HigherEd
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If you get a screen that says to contact me...
email Ms. Michelle Johnson immediately: mjohnso@vsu.edu
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Tk20 CampusTools™ HigherEd: http://vsu.tk20.com

* Online Tutorials: http://www.tk20.com/support/studenthelp.html
Student User Guide: http://www.tk20.com/resources/UserGuide.pdf
Campus Administrators: Ms. Michelle E. Johnson (mjohnso@vsu.edu)

Logging In

1. Click New Users Click Here

2. Enter requested information

3. Record it and click Login to CampusTools HigherEd

4. Log in using the information that you received in Step 3

Note: In order to submit an assignment, you must first create an artifact. You must have
your assignment saved on your hard drive or a disk in order to upload it as an artifact.

Creating an Artifact

1. Click Artifacts Tab (top menu) If you do not see a
2. Click Create (side menu) drop-down box,
email
3. Select the Type of artifact from the drop-down menu (if your instructor does not Ms. Michelle
designate a specific artifact type, choose Essay or File) Johnson
4. Click Select immediately

2 CampusTools HigherEd - Microsoft Internet Explorer rz
File Edit ‘iew Favorites Tools Help 't.'
2

eBack < \J |ﬂ @ _h ;\J Search ‘i:fFavorites @ E:’:Z' :_\_'_. _J ﬁ ﬁ & @ [N

Search the Web | P search = AddressE https:f fvsu.tk20, comfcampustaolshighered ki 2_artifacks _newartifact_menu.da V‘ Go Links **
w

School of Liberal »” sand Educa
Profession=. education Progr

Home | Courses Waliigl&N Portfolios | Document Room | Reports | Surveys | Advisement | Field Experience | C.urse Regi

Artifacts Select Artifact
~ Faculty Artifacts -
B Select Artifact Type
Create Please Select the Atifact Type

Edit Fold¥ '

— el | 4

Y Student Artifacts 2 .
y Artifact Reports .

Powered by Tk20 CampusTools Current Date and Time: 02/28/2006 04:37:44 P

Revised 02.20.06


http://vsu.tk20.com/
http://www.tk20.com/support/studenthelp.html
http://www.tk20.com/resources/UserGuide.pdf
mailto:mjohnso@vsu.edu

5. Type the Name of the document. Typing a description is optional.
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6. Click the Documents tab and click Add New
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a. Click Browse and Name the file again (Give it a Title — This can be the same as the Name)

b. Click Upload
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c. Close the “File Upload Status Box once it has uploaded your file”
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d. Click Save — Your Artifact has been created and your document is attached.
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Submitting an Assignment: You must create an artifact before you can submit an assignment.

Assignments will show in your Task Inbox. They will also be under courses.
To view the assignment,

1. Click the Courses Tab (top menu)
2. Select the Course Number (i.e., EDUC 401)

3. Click the Activities sub-tab - A bold item with a red flag I beside it indicates a Pending Assignment. Click
the name of the Assignment. You will then see a new set of sub-tabs...Assignment, Standards, Artifacts,
Assessment, and Extensions

4. Click the third tab - Artifacts

a. Click Add New
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b. Click Search beside the Artifact Type drop-down menu
c. Select the Artifact by placing a check (¥') in the box beside the chosen artifact
d. Click Add
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e. Click Submit
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