
 
VIRGINIA STATE UNIVERSITY (212) 

     FIXED ASSET ACCOUNTING CONTROL SYSTEM (FAACS) 
 

SURPLUS PROPERTY REQUEST FORM 
 

THIS FORM IS TO BE USED TO REQUEST SURPLUS PROPERY.  THE FORM IS TO BE SUBMITTED  
TO  FAACS DEPARTMENT ROOM 45 PHYSICAL PLANT BUILDING OR MAILED TO BOX 9208 OR FAX  
TO 5314. 
 
 
 
DEPARTMENT NAME:_________________________________________________________________________ 
 
 
BUILDING NAME AND ROOM NUMBER: ________________________________________________________ 
 
 
TELEHONE NUMBE: _________________________________________________________________________ 
 
 
BUDGET CODE____________________________________________DATE_______________________________ 
 
 
______________________________________________________________________________________________ 
SIGNATURE OF RESPONSIBLE PERSON     PRINT NAME 
(VP, DEAN, DIRECTOR OR CHAIR) 
 
 

DESCRIPTION OF ITEM’S REQUESTING 
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